CALL FOR PROPOSALS to Host the 2013 IAAIS Conference

The IAAIS Conference is a joint effort of the Host Organization, the IAAIS Conference Committee and the IAAIS Administrative Assistant.

Bids currently are being accepted from stations/organizations interested in hosting the 2013 IAAIS annual Conference.  The Conference includes the Annual Meeting of IAAIS and must be held between April 15 and June 30.  With about 65 to 70 registered delegates plus vendors/sponsors the conference traditionally is held in May or June, usually Thursday through to the Saturday night Awards Banquet.  Proposals to host the 2013 IAAIS Conference must be received no later than September 30, 2011
Accessibility must be taken into consideration when selecting a hotel. Having all meeting rooms on one floor is preferable. The hotel must be easy to navigate for people with canes, guide dogs or wheelchairs and Braille signage and menus should be available. A safe outdoor environment around the hotel is a necessity.  And the hotel should be close to tourist attractions and/or restaurants and/or shopping and/or local transportation.

Bids should include:

· Information packages from two accessible area hotels that include the room rate, meeting and vendor space rental rates, meal costs and a menu 

· Potential event dates confirmed with the hotels

· Letter of support from the Director of the parent organization or Chairperson of the Board of the organization submitting the proposal

· Information on local attractions/activities

· Travel information including proximity of the hotel to the airport and types of transportation from the airport to the hotel with prices

IAAIS will provide:

· Publicity

· Registration 

· Assistance with programs/workshops

· Funding to cover meals and meeting room rental

The Host Station/Organization will provide:

· A designated staff person to work with the IAAIS Conference Committee, IAAIS Administrative Assistant and the hotel
· Volunteers for the registration desk and other duties
· Brochures/information about local attractions and transportation
· Tour/reception of the host organization’s facilities including transportation or other local outing

· Door prizes from local vendors/organizations
If you have questions or need more information, please contact:
*    Kim Walsh (phone 313-577-7684 / email kwalsh@wdetfm.org 
*Lori Kesinger (phone 785-864-4625 / email LRK@ku.edu 


An electronic version of the complete proposal should be emailed to Kim Walsh and Lori Kesinger no later than September 30, 2011
